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It is the responsibility of each person participating in a Marshall Civic Players production to abide by the following rules to ensure a fun, pleasant and educational experience for all.

Production Cast and Crew

All production members are required to follow house rules given by the producer.  This includes but is not limited to the following: 

· Provide a BIO for the program.  

· Follow all instructions given by the producer and director 

· Follow all instructions given by the costumer, this means you will wear what has been designed or approved for your character.

· Make-up for your character will be approved by the director or make-up artist.

· Cast and Crew must meet all deadlines given by producer or director.

· Clean gym space after each rehearsal.

· Cast is required to sign up for two painting days and one cleaning day.  Technical director will post dates with sign-up sheet or may choose to cancel one or both painting days.

· Cleaning day – attendance is required by all cast and crew unless otherwise noted.

Civic Center 

No food or beverages are allowed in the theatre area.

Food and beverages are allowed in the gym only.  The only exception is water.

All trash must be properly disposed of at the end of each rehearsal (producer will assign “clean-up teams). 

Gym Area

Rehearsals will be in the gym until specified date given by producer.  Gym must be cleaned after each rehearsal; this includes snacks, drinks, trash, floor, hall, etc.

Strike – strike assignment sheet posted by technical director

Everyone is required to attend strike.  Sorry No exceptions. Strike is finished when the producer releases everyone. Turn in your assigned props to the producer or assigned props manager in the greenroom.  All trash must be put in the dumpsters behind the theatre. 

Rehearsals

You are expected to attend all scheduled rehearsals, usually Sunday through Thursday beginning at 7:00 PM, unless director has posted a different rehearsal schedule.  Please notify the producer of any absence.  You may be required to attend a full technical run on the Saturday before Tech. Week (Sunday).

Final Dress & Brush-up

You are expected to attend final dress & brush-up. Producer will announce cast and crew “call time” one to two weeks before final dress.

Costumes 

You are responsible for providing your own undergarments, hose, shoes and make-up. 

(Continued on next page)
Prop Room

The prop room must be left in good condition.  Try to organize as we strike. We are using the McClain building for some large storage props and may require you to help transport these items to the McClain building located across the street from the Middle school.

Scripts

Please check your assigned script for any marking made in pen, marker, tape, etc.  You may write blocking notes in pencil only unless you purchase your script (if available for purchase).  If you loose your script, you are required to pay the total replacement cost before the last performance.  
After erasing all markings in your script, please turn in to producer before last performance or at producer’s request. Scripts are returned to contract house no later than 3 days after last performance.  If you have lost and paid for your script and find it at a later date, you may contact the producer for the name, and phone number of the contract house to make arrangements with them to return your script for a refund at your convenience. Please remember that not all contract houses refund money.  You may end up with the script as a souvenir of the show.
Expenses

The producer must approve all purchases or they will not be reimbursed.  

All receipts must be given to the producer for reimbursement within 30 days of the last performance. 

Conduct

Remember you are representing the Marshall Civic Players and are required to conduct yourself in a professional manner.  Improper behavior or repeated warnings from any production staff member will result in immediate dismissal from show.  Parents of minor children under the age of 18 will be notified of any misconduct during the production.

No cast or crewmember, parent/s, or guardian of minor children may confront or raise concerns with any other member of the production team.  Please address all concerns to the producer in a professional manner.  

I understand and agree to abide by the above rules set forth by the 

Marshall Civic Players. 

Signature______________________________________ Date___________________________

Show___________________________________________________

Parent/Guardian Signature – if your child is a minor under the age of 18, please sign below

Signature______________________________________ Date___________________________

Phone number__________________________________Age of child _____________________
Please turn in both cast and crew agreement pages. 

Marshall Civic Players


Cast and Crew Agreement
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